Online Ordering Portal

mepfilms




Index.

10

11

13

13

13

15

Introduction

Logging into the system
Standard log in

Landing page

Placing an order

Navigate from landing page

Navigate from menu

Product selection

Delivery instructions & extras

Completing an order

Viewing orders

From landing page

From menu

Additional considerations

Introduction.

Welcome to the Online Ordering Portal

The Online Portal was designed for simple and efficient Stock Ordering.

By logging onto the Online Portal, customers can place their product orders electronically,
allowing for a seamless transition from ordering to picking without any manual intervention.

This guide provides step-by-step instructions on logging onto and ordering stock off the Online
Portal, should you have any problems please contact the help desk.

Help Desk

For user issues please contact Shelley Lee on slee@mep.com.au or 03 8809 2711.

For technical difficulties please contact itsupport@motoronegroup.com.

To follow up on the status of an order please contact the MEP Films warehouse quoting your
order reference number.

T. +613 88092730

F. +61388092730
E. mepvicreception@mep.com.au
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Logging on to the System
Standard Login

The system is published on the web, the users can access the application anywhere in the globe
via the below URL
http://ordering.mepfilms.com

The system requires a user name and a password. The logon credentials will be provided to you

by Shelley Lee.

} MEP FILMS

Password:{ J

Landing Page

Upon logging in you will arrive at a landing page with icons to navigate.

For further explanation on any heading hover over the g nextto theimage

Order ()

Previous
rders

Drafts £

This will pop up with further details

Order @

@

Previous
Orders _ N
@
Previous Orders
Drafts Search for orders submitted to the
- A supplier, see their status and view previous
© invoices
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Placing an Order Details of Order

You will arrive at a new screen with a Product List, Delivery and Special Information options.

MEP FILMS
} WEP FiLMS Tint professo

jan Out

Order

. . CREATE ORDER - THE TINT PROFESSOR (E4TPR1)
Navigate from landing page N e
To place an order from the landing page, Order @ T [order Daivery & Purchace Orde i
click on Order icon o e
Previous e h e Iromm ovetée
Orders Sy e I v
© Upioad Document |e
Drafts S—! e E—
h ©
All Products
SIDENTIAL WINDOW FILH
} MEP FILMS PROTECTIVE FILMS

Product Selection e v

[EMINM 17 20" X 100 Add Cut film|
[EMINM 17 30" X 100 Add Cut film||Add Full Roll| \
H H [EMINM 17 60" X 100 Add Cut film||Add Full Roll|
Search Order To select a product click on the relevant headings e o]

Drafts

Order )

Previous
Orders <§°
Drafts *!

Navigate from menu

Alternatively, you can create an
order from the Menu items

to expand the list of categories and products.

When you have found the product you require,
simply click on "Add" to select the product.

[EMINM 35 30"X 100"
[EMINM 35 60" X 100"

STEALTH
JET BLACK
GRANGE

NON EXCLUSIVE
EXCLUSIVE FILM
ULTIMA

SOLUTION

‘Stock Description [
[PARTS WASH 20LT

TAPE
MULTI TOOL

Stock Description
[1350:5 - way Tool
[r216:H00K TOOL add [
SOLUTION

<PRAY ROTTI E
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The item will now appear in the top right corner of the Order page

Description Item Comment  Price (ex G Qty Ext
Enerlogic VEP35 36" Roll 1404.00 1 1,404.00 (B |l
PARTS WASH 20LT 50.00, 1 so.00 [B [ |
T350:5 - Way Tool 7.50 1 7.50 B | |
SubTotal 1,470.50
GST| 147.05
Total 1,617.55]

You will then have options available for each product. These will vary depending on the type of product.

e.g.
EditE
o Change the Quantity of the item Ordered

Delete
o Remove the item from the order

Some Products will have further options, such as

Roll Options IEGEIKSIEELS
o This will allow you to request the full Roll be cut down in to smaller rolls
o Click "Roll Options" for roll cut options and gty changes.

ROLL CUT FOR :FORTRESS X 1524MM

[ForTress x 1524mm

" Rolls.
Cutiin to 3 x 20° Rolls

Cutin 1o 1x 20" Rolt; 1x 40" Roll
Other




Commercial & Residential Window Film

Product Selection

All Products

Stock Description | | |

3M COLOURED CRYSTAL 1220mm X
50M

3M DUSTED CRYSTAL 1219MM X 45.7M

3M DUSTED CRYSTAL 1524MM X 47.5M

3M FROSTED CRYSTAL 1220mm X 50M |BRERaRaily FRRENIF]

3M FROSTED CRYSTAL 1524MM X 47.5M |
3M HAZE 1220mm x 50M

3M SANDBLAST 1220mm X 50M

IDUST ETCH 49" x 147.65"

INRM M PS3 60" X 100"

INRM PS2 36" X 100'

Add Cut film |Add Full Roll
Add Cut film |Add Full Roll
Add Cut film |Add Full Roll

INRM PS2 48" X 100’
INRM PS2 60" X 100"
INRM PS2 72" X 100"
INRM W PS3 60" X 100
SOLAR FILM

Full Roll

When you have found the
product you require, simply click
on ‘Add Full Roll’ to add to your
Order.

The item will now appearin the
top right corner of the Order
page as with other products.

For Commercial and Residential

Film selections thereis an

option to select “Add Cut Film”

or “Add Full Roll”

Description Item Comment Price (ex GST) Qty Ext
Enerlogic VEP35 36” Roll 1404.00) 1 1,404.00 B |l
SubTotal 1,404.00
GsT| 140.40
Total 1,544.40)

Order Delivery & Purchase Order Info

Delivery mode*

Opick up O standard Delivery O Priority

Special Instructions

[ |

Delivery Address THE TINT PROFESSOR 2/282 E ROAD VIC 3131
Purchase Order #= [Po_tp_282 ] [override

Invoice Instructions 1 ®

Upload Document B

Submit Order |Save As Draft

Cut Film

To Order Cut Film, simply click on the "Add Cut Film" button next to the product required

A8 preducts

1M COLOURED CAYSTAL 1220mm X
som

31 DUSTED CRYSTAL 12190 X 45.7H
31 DUSTED CRYSTAL 152418 X 47,50
19 FROSTED CRYSTAL 1220mem X 50M
(31 FROSTED CRYSTAL 152404 X 47.5M|

Descrwton a e
rrogc ver2s 36" o 1000 1 o
SARTS WS 20T o il wol
73505 - way Tou 7 ; 754 B
B 1720 X100_| wiso; £1000 @1 | o o0

Sarost Lz

G a5

Yot Temar

CUT FILM FOR :CUT FILM - VEP70SRCDF (E40BG1)

s | _wnsn

|

| | |

T [ [t [ et T i |
| | s sam. s

To add an item to your cutting list,

A. select a desired Roll Width
B. typein alocation (this is for
reference only),

C. add your Width,

D. Length and

E. Quantity.

F. Then click "Add"

This will open up a pop-up that allows
you to create your Cutting List

CUT FILM FOR :CUT FILM - VEP70SRCDF (E40BG1)

o -
Stock Code | U P"“s:" e Total SaM Total Saft Total Amount (ex GsT)
[
lcur FItm - 00
\VeP70sRCOF -

1y pieces require 3 join, plasza indicate it in the commant section.

Film Pc #| Roll width | Location | wmm) | wmm) | oty | oesired | waste | Total
[r_] |[514_v][eedrooms - window |[ss0 |[7e0 1= <] sam sam sam add
A B [5) E 3V

Comments
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Note:

1. Alldimensions are entered in millimetres (mm)
2. Width (Item C) must be not exceed the roll width selected (Item A).

After you click "Add" (Iitem A in the below image) the line will appear below with the surface area
calculated along with options to edit (ltem B in the below image) or Delete (Item Cin the below image).

CUT FILM FOR :CUT FILM - VEP70SRCDF (E40BG1)

Price Per Ft?
Stock Code Unit Price Per F Total SqM Total SaFt Total Amount (ex GST)
(ex GST)
jcuT Fam - 8.00 6.22 66.93 535.42
|ver70sRCDF : " 3
* If any pleces require a join, please indicate It in the commant section.
Fitm P #[ Roll width Location W(mm) L(mm) Qty Desired | Waste | Total
[o14 V] SaM SaM sam
2 1215 Bedroom 2- Side Window 1200 1500 2 3.60 0.06 3.66
i 514 Bedroom1 - Window ss0 700 3 2.38 0.18 2.56

Comments

Iﬁme adjust to best cutting plan

The Cutting List can have numerous lines added, from various roll widths if desired.

You can also add comments for MEP Films regarding the Cutting List.
When completed, just click "Back to Order". This will return you to the Order page.

TItem Comment [Price (ex GST) Qty

Description Ext
Enerlogic VEP35 36" Roll 1404.00| 1 1,404.00| -
PARTS WASH 20LT 59.00] 1 59.00 .
T350:5 - Way Tool 7.50| 1] 7.50| .
EMINM 17 20" X 100 W:500; L:1000; Q:1 1.90| 5.49| 10.43|fe .

SubTotal| 1,480.93|

GST| 148.09|

Total 1,629.02]

Delivery Instructions & Extras

Order Delivery & Purchase Order Info

Delivery mode*

O Ppick Up @ Standard Delivery O Priority

Special Instructions

[att: saml

Delivery Address

THE TINT PROFESSOR 2/282 SPRINGVALE ROAD NUNAWADING VIC 3131

Purchase Order #= PO_TP_282 Coverride
Invoice Instructions [ ] ©
Upload Document B

Save As Draf

Note: As long as the order has not been submitted, you can make changes to the cutting plan

by clicking on "Cutting Plan" from the order page.

preferred one.

Once you have made your selections, complete the Delivery & Purchase Order Info. You can
upload a document to assist with your order ie. A drawing to explain a difficult job.

The Purchase Order number will populate, however you can override this and enter your

Order Delivery & Purchase Order Info

Delivery mode=

O pick Up @ Standard Delivery O Priority

Special Instructions

[ |

Delivery Address

THE TINT PROFESSOR 2/282 SPRINGVALE ROAD NUNAWADING VIC 3131

Purchase Order #+

PO_TP_282 [ override

Invoice Instructions

[ | B

Upload Document

£}

Submit Order

mepfilms



Completing an Order
The Final Steps

To finalise your order click “Submit Order”. Prod
Description Item Comment [Price (ex GST Qty Ext
Enerlogic VEP35 36" Roll 1404.00) 1 1,404.00 B [l
SubTotal 1,404.00) D r'a 'ﬂ'_ S
GsT| 140.40
Total 1,544.40)
You can save your order and
Order Delivery & Purchase Order Info .
—————— Delivery mode~ Oick Up O Standard Delivery O Priority returntoitata later stage by
Sales # is EV201296 Spedial Instructions ‘ clicking "Save as Draft"
Delivery Address THE TINT PROFESSOR 2/282 SPRINGVALE ROAD NUNAWADING VIC 3131
= Purchase Order = [PoTp283 | Coverride
Invoice Instructions ] ©
Upload Document [=Y

DRAFT SAVED SUCCESSFULLY

The Order will then appear in your Order list . .
Draft # is 3989

Your Order will be
Your order has been saved as Draft
allocated a number

This has not been saved as Order.

@24 Oty O same o -

fose rame. I e Pshom At
&;; =  ———— S —T—
||

|| | [

Create Onder Oratts

You can preview your Order by clicking on the "New Order" button. This order can be searched in the "Drafts" tab.

} MEP FILMS

Order Craste Order ovame Regrte
SEARCH ORDER
SEARCH ORDER —s — e e —

Date range [01/06/2014 | To [27/06/2014 | Mshow All Delivery mot

sale = | Customer Purchase Order £ — o

Status_All | None [®% tew Order ¥ in Progress| M invoiced —_—a ES

Job Status Customer | Debtor |cwmu| Sale # Cust PO Total Created by ‘
} [THE TINT PROFESSOR ‘ E4TPR1 | 27/06/2014 EV201296 PO_TP_282 1,480.93¢tint professor

" mepfilms



Viewing Orders

From the Landing Page

To previous orders from the landing page,
click on Previous Orders icon

} MEP FILMS

Order

Order @

Previous
Orders

Drafts £ |

®

©

13

’ MEP FILMS

Order

Welcome tint professor

\_ Order @

Previous
Orders

Drafts

From the Menu

Alternatively, you can view previous
orders from the Menu items

Additonal Considerations

Search Function

Use the search function to find any product. You will need to type
at least 3 characters and it will search anywhere within the word.

Pricing

Pricing on the system is current at 1 June 2014.

Time Out

The screen will time out in 1 hour.

Status of Order

To follow up the status of an order with the warehouse use the
Reference/sales number.
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